Google Docs Start-Up

Mrs. Anton


1. Log in to a computer

2. Click on Firefox or Safari web browser 

3. Go to www.google.com
4. At the top of the screen you will see “Gmail” click on this icon

5. In the bottom right corner you will see information about creating a new account.  Click on “Create a new account” 

6. Fill out the information completely

a. User Name—needs to include part of your name

i. Examples: aanton 

ii. Examples: alysonanton

iii. Examples: alysona

b. Click “check availability” 

i. This will provide options if yours is not new—choose one that you will remember if you are prompted to do this. 

ii. Hopefully you find one close to your name! 

7. Once finished at the bottom click “I accept. Create my account.”

8. You will be directed to a new screen—select “Show me my account” 

9. Once you are in send me a message

a. Click on “Compose Mail” in the upper left corner

b. My address is alysonanton@gmail.com
c. In the Subject Line: List your class hour

d. In the Message Box: 

i. Type your First Name and Last Name 

ii. You may include a message if you wish ( 

***You MUST send me an e-mail!***

***If you do not then I cannot add you to the list for the next assignment***

