310 — Add a Message to the Message Center Tuesday, August 28, 2007
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User Mame: Steve Teacher

Login History | < Print Queue Exit |

| 51— Educator Access Plus
] Teacher Access
| My Gradebook

‘Educator Access Plus' Home Page

| My Students welcome to Skyward's Educator Access Plus System,
‘L] py Classes
Ly Lessor ans Welcome back teachers!

»nded resources for your school.

J Past Dal 310 - Add a Message to the Message Center

| My Horr

J% My Actlh Select Web Access, Educator Access Plus, Teacher Access, My Classes.
“ i Teache|
—JStudent S5&

1 Gifted &

What are Messages in the Message Center?
The teacher is able to schedule a message
and add attachments
for parents or students to view through Family Access.
Each message contains the option
for shudent and parent responses.
Additionally, the message can be sent

J Grade F
L student
| Studeni

to a group of shudents or parents
without sending written notes home.,

_ ...g. Aclvisor as a scheduled email,
=143 Adriistrat
U Gradehd Why would I use Add Message for Current Class? nce MrSomebodv@anyschool.com
It is an easy way to communicate

11:26 AM.

When would I add a Message to the Message Center?

- - This opticn would be used
] Stanld?r for notifying the whole class of
- B adminis an upcoming test or event.

It may also be used as a tool
for providing copies of a course syllabus
or other documents through Family Access.

Edit this Page
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3 Skyward Educator Access Plus - Microsoft Internet Explorer

EDUCATOR (7 SKYWARD P viow Tutonal
KYWARD ACCES S plus Teacher: Steve Teacher
Home Page | My Classes = Print Queue Back |

Steve Teacher's Classes

400 High School

Terms Period Days Meet Description

10 10 1-4 k MTWRF 01017 f 01 Field Biology Class Options
10 10 1-4 2 MTWRF 01017 / 02 Field Biology Class Options
10 10 1-4 e MTYWRF 01017 f 03 Figld Biology Class Options
10 10 1-4 4 MTWRF 01017 / 04 Field Biolagy Class Options
10 10 1-4 5 MTWRF 01017 /05 Field Biology Class Options
10 10 1-4 (&l MTWRF 01017 / 06 Field Biology //:Elass Dptions
10 10 1-2 i M7 ~ lass Options
10 10 3-4 7

M Find the class that vou wish to add the class message, assOoptions

click Class Options,
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77 EDUCATOR High School B view Tutorial
SKYWARD ACCESS"plus Teacher: Steve Teacher  Class: 01017 f 05 Prd:S Field Bi
Horne Page | My Classes | Class Options . Print Queus Back |

1+ Class Options

[ My Gradebook Prev | MNext | Class Roster for 01017 /05 Field Biology

L Attendance

[ Discipline n Sorted By First Mame Ascending Return to default sort | slert Legend

|| Message Center First Middle + | ast Name Grade Alerts Absences Discipline Test Scores Recommendations

L Repot Card Posting . Alisha Lang 11 2

L Ath 4

“ow  Select Message Center, e L e 1

S Testerem Ashley M Armeson 11

"] Recommendations Erittany Fallstad 11

J Curriculurm Map Christopher 1 Burmnan 11

. L] Reports o -

[ Lesson Plans Daniel Curtis Borgstrom 11 2

L] Assign Textbooks to Students Duistin B, Gopinath 11

~ L Gradehaok Tracker Dustin L. Herrich 11 34

Ernily Sarah Carlson 11

Jared T Mogehsen 11 1
Jesse R Paulson 11

Joanna P Huhn 11 1
John E Parks 11

Johnathan L. Critchfield 11 | |

Joseph Dalton 11 il

Joseph W Thli 11

Katie L Chchic 11

Kayla Jo Medina 11

Kristin A Wogel 11

Kigle & Quiring 11 4
Matthew R Ghalson 11

Michael & Maguire 11 1

it
it
2
1
1
1
1
it
1
it
13
1
1
1
1
it
1
ik
13
it
1
1
1

W W W W W w W wwwnNnD W NN W NN N Ww

Rebecca M Solfest 11
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400 - ngh School - Wigwy Tutorial
SKYWARD Teacher: Steve Teacher  Class: 01017/05 Prd: 5 Field Biology @ Enter a Customer Service Call

Horme Page | My Classes | Class Options | Message Center & My Print Oueue Back |

Message Center - For All Classes h:ﬂ:g

Add
IMessage
for Multiple
Classes
SR :

i : Message
If wou would like to add the message frrshes |

to more than one class, Class

Edit
select Add Message for Multiple Classes. Delete

A rarords avaiats

If wou would like to add the message
to only the current class,

select Add Message for Current Class.
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0 records displayed
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4 Skyward Educator Access Plus - Microsoft Internet Explorer

7 coucaton 7O High School # Yienw Tutatial s
"y Teacher: Steve Teacher  Class: 01017 [ 05 Prd:5 Field Bi
Enter Message Summary
and Message Detail.
Add a New Message
Message Summary: | '-D_|D__g_\{, Fi_e|_c_j__T_r_iE___0_n__1_;9' Attach any files that yvou would like. d cave
Message Detail: [Dan't forget your sack | o o el Back
select Upload.
Priotity: éjﬂu_r_l_ﬂ_,_al B v
Attachment: Mo Attachment Upload
Posting Options
Post Fram 1' Fri, Jun 15 2007 to ] Fri, Jun 22 2007
[“lPast to Farily sccess [#lPast to Student Access
¥ Allow parents to respond to this message [¥] sllow students to respond to this message
[¥lPast my email address for parents viewing this message  [¥]Past my emai address for students viewing this message
Ernailing Options
[M5end as Emal on ZE¥] Sat, Jun 16 2007
fram f_'s-tevgttea-cher@any_scﬁoél.com
Ernail to Students
[]Email
[[IHeads of Househald Only [CIprimary Guardians Cnly
[CJrepart Card Recipients Only — [CIFirst Farnilies Orly
Select the classes where this message should be saved
Entity Dpt  Shj  Terms Prd Days Meet Class Description
[J4o0 10 10 1to4 1 MTWRF 01017/ 01 Field Eiology ~
[1400 410 10 1i04 2 MTWRF 01017 f 02 Field Eiology
[T4o0 10 10 1to4 3 MTWRF 01017 /O3 Field Eiology
[1400 10 10 1to04 4 MTWRF 01017 [/ 04 Figld Eiology
400 10 10 1to4 5  MTWRF 01017 /OS5 Field Eiology
[1ann 10 10 1104 fi  MTWRE N1N17 { NA Finld Rinlnny b
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!L 77 _ EDUCATOR
KTWARD ACCESS plus

Teacher: Steve Teacher

High School

Class: 01017 [ 05 Prd:5 Field Bi

B wiew Tutorial

New Class Message

Message SUMmmary: ;_Eli_ulu_g_\,_f Field Trip on 1/01/2007

Add a New Message

| Eith.e.r type in the location of vour saved file
al or use the Browse button
| to find the file location,

Posting
Post Fro Note: File size limits
[¥IPost| set by district administration will apply.
4 allow pa Browse for Attachment
v T
POStMY | attachment (Ci\Documents and Settings\
Ernaiing Cpti Attachment must not exceed 1 GB
[Mlsend as E

Message Detail: fDon.;.t-fo-rget your sack"ii.mcﬁ anc.J" to .I.Jring woLIr signe;:j parent permmission .s-l.ip.

R
Decktop!Field_Tril[ Browse. ]

Al Save
Back

'%Hen WO Have entered- in|
the file location,

select Upload.

Back

Emnail to Students

[[IHeads of Househald Only

Entity Dpt  Shj  Terms

[CJrepart Card Recipients Orly

Select the classes where this message should be saved

from f's-tevg;teacher@any_school.com

[CIprimary Guardians Cnly
[CIFirst Farnilies Orily

Prd Days Meet Class

[IEmai to Guardians (Leave checkboxes below blark to send to al guardians)

Description

D400 10 10 1to4

1 MTWRF 01017 /01 Field Biology A

D400 10 10 1to4 2 MTWRF 01017 /02 Field Eiology

D400 10 10 1to4 3 MTWRF 01017 /03 Field Biology

D400 10 10 1to4 4 MTWRF 01017/ 04 Field Eiology

400 10 10 1to4 S5 MTWRE 01017 /05 Field Biology

1 4nn 10 10 1tn 4 Fi MTWRE 117 4 Na Firld Rinlnmy b
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3 Skyward Educator Access Plus - Microsoft Internet Explorer

CEX

ICAT s High School P viow Tutorial
KYWARD ACCESSY Teacher: Steve Teacher  Class: 01017 [ 05 Prd:S Field Bi
New Class Message
Add a New Message
Message SUmmary: EEli_DID_g_\,_f Field Trip on 1/01/2007 | A Save
Message Detal! poet forget your sack lunch and to bring your signed parent permission slip, P ] //54ack
51 When complete,
p : ; click Save.
g 1) Indicate the dates that yvou would like
this message to start displaying the message £
Attachrmen 5 : : o %
and when vou want it to stop displaving. ) [ 2) Identify if the message should be posted
Posting Options | for parents, shudents, or both
Post From EZx] Fri, Jun 15 2007 to FH] Fri, Jun 22 2007 and if the selected individuals
[lPast to Family access [¥]Post to Student Access = are allowed to respond. 4
[¥] allow parents to respond to this message [¥] allow students to respond to this message
[¥]Post my emall address for parents viewing this message ] Post my emai address for students viewing this message
Ernailing Ciotions 3) I.f vou wish to also .
[¥Isend as Emal on EZx] Sat, Jun 16 2007 send this message as an email,
st (o= Bl (oo BB 2 BB select the date and time to send the email,
——— - and who vou would like
from |steve_teacher@anyschool.com ;
— the email to go to.
Ernail to Students
5 (Leave checkboxes beIQW blank to .send to all guardians) Note: Erail capability is dependant
[[IHeads of Househald Only [CIprimary Guardians Cnly , on the identified individual's email address
[CJrepart Card Recipients Only — [CIFirst Farnilies Orly = being in the student records database, )
Select the classes where this message should be saved
Entity Dpt  Shj  Terms Prd Days Meet Class Description
D —— o s —m — cieid Bilogy ~
4 Select Class(es) to assign this message to b
[ 4d ; ield Biology
by placing a check mark o
0 4] in the corresponding bos. L= il
] 40 o 10 T TR OIOL 7 Og “Field Biology
400 10 10 1to4 5  MTWRF 01017 /OS5 Field Eiology
[1ann 10 10 1104 fi  MTWRE N1N17 { NA Finld Rinlnny b
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-2 Skyward Educator Access Plus: WAYEPYTAYMCIMS - 6117W (03.07.02.01.02) - Microsoft Internet Explorer

AN Lisk S
77 { ool - We value your feedback
SKTWARD | All of vour class messages will display. | Prd: 5 Field Biolo EFEr 3 LUSTONEr Service Cal
Home Page | My Classes | L_ / &5 My Print Ousue Back |
Message Center - For All Classes %
3 D ion 2 5 ots : Add
=] D&flEsZ007 O5/22 fZ007 01017 05 Field Biology Binlogy Field Trip on 1/01/2007 Meszage
Expand Al Collapse Al far :\ﬂultlple
= Message Detail _ Classes |
Don't forget your sack lunch and to bring your signed parent permission slip. Add
[=l Unread Responses Message
There are no unread messages for Current]
[=] All Responses _ Class |
Ma Details Available | : Edit
Through this display vou can view and manage | _Delete |
parent and student responses
to any messages that have that option available,
This concludes the tutorial,
1 recards displayed Post Datz:|
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